1556 - User Story - Ky kt va phat hanh hp ng giy

Nghip v IT
Ngi Ip Ngi duyt Ngi Ip ' Ngi duyt
Hvatén Nguyn Thanh Van Nguyn ¢ Trung

Nguyn ¢ Trung

Tai khon email/MS team | Vannt4 trungnd3
trungnd3
Chc danh Business Analyst (BA) Product Owner (P.O)

Business Analyst Business (BA BIZ)

Ngay son tho 31 Oct 2025
17 Oct 2025
Jira Link [BPMKVH-1556] Ky kt hp ng - Jira

1. Card (M6 t tinh nng)

Hp ng c thc hin ky bn cng sau 6 ¢ cp nhtlén h thng phat hanh hp ng

2. Confirmation/ Acceptance Criteria (Tiéu chi nghim thu)

1. Nhan vién k hoch - tng hp cé th la chn hinh thc ky giy hp ng
2. Trng hp ky giy sau khi c thng nht phé duyt trén h thng: BPM1 - QUY TRINH KY KET HOP DONG (KY GIAY).xlsx
a. Nhan vién k hoch in hp ng + ph Ic t h thng
b. Hp ng sau khi ky c scan vay Ién h thng hoan thanh bc ky kt hp ng
3. Phéat hanh hp ng: Cho phép phat hanh cho cac bén:
© T ng add cp trng ban: Vn phong tp oan; T vn phap ly; K toan 2, K toan 3, TT Kim soat chi phi, Nghip v tng hp, n v chuyén mon;
Kim soat xay dng; B phn hp ng - TTTVG&T
O C6 th x6a va thém thém cp trng ban khac
© Cho linh ng add thém céc gidm c, nhan vién thuc cac ban
4. Hp ng sau khi ky kt c t ng phat hanh hp ng cho nha thu qua email nha thu
5. Hp ng sau khi ky kt ¢ t ng phat hanh hp ng qua thdng bao qu chuéng va email cho cac nhan s ti danh sach théng tin nhan s tip nhn hp ng phat
hanh

3. Conversation (Mo t chi tit)

3.1 UIUX:

3.1.1. Man hinh Nhé&n vién KHTH trinh ky va phat hanh hp ng
Cau hinh biéu mau: Nhan vién KHTH trinh ky va phat hanh hdp déng

Trinh tao biéu mau  chonmiu  Lrumiu

Components

Théng tin chung

Q Search components

M géi théu Tén gbi théu
Input
— ()
Text field Texl area Humber Linh vire Loai géi thu
Select v Select v
(® {m} (a
Date time Expression File picker
B4 phan yéu cu Nguéri yéu cAu
Selection Select v Select v
8=
8=
Checkbox @
Checkbox Radio group Du én Loai dv &n

group
Select v Select v


https://jira.popplife.vn/browse/BPMKVH-1556
https://confluence.popplife.vn/download/attachments/84877889/BPM1%20-%20QUY%20TRINH%20KY%20KET%20HOP%20DONG%20%28KY%20GIAY%29.xlsx?version=1&modificationDate=1760928325778&api=v2

Chu dau tw Dw an ban giao co quan nha nwdc

Select v Select
u tién Ty |& wu tién
Select v

Téng gia tri du kién

Ghi cha

Tai ligu dinh kém

ﬁ iFrame

Lwa chon ludng ky hop déng

Bon vi ky hop déng

Select



Théng tin chd dau tw

Tén chi dau tw

Select

Nguwdi dai dién phap ly

Ké toan trudng

Select

Tredng ban ké toan

Select

Théng tin Hop ddng méau

Ghi chi Hop ddng méu

Tép dinh kém Hop ddng méu

M3 s6 thué

g iFrame



Théng tin Diéu khoan thwong mai

Ghi cha Biéu khodn throng mai

Théng tin Ban vé thiét ké

Ghi chii Ban v& thiét ké

Tép dinh kém Ban vé& thiét ké

ﬁ iFrame

Thong tin Pham vi cdng viéc
Bang chi tié Pham vi cong viéc

g iFrame



Ghi cha Pham vi céng viéc

Tép dinh kém Pham vi céng viéc

Thdéng tin Tiéu chi thi nghiém

Bang chi tiét Tiéu chi thi nghiém

Ghi cha Tiéu chi thi nghiém

Tép dinh kém Tiéu chi thi nghiém

@ iFrame

ﬁ iFrame

R iFrame



Théng tin BoQ

Bang chi tiét BoQ

@ iFrame

Ghi chi BoQ

Tép dinh kém BoQ

@ iFrame

Théng tin Bao cao thau

Nha thau d& xuét

Select

Tai lieu dinh k&m - Bao cao thau Mau 2

g iFrame




Théng tin nha thau

Tén nha thau Ma sé thué

Nguwéri dai dién phap ly

S6 tai khodn Ngan hang
Ho va tén nguwdi lién hé Chirc vu

Select
Sé dién thoai Email

Gia tri géi thau

Tién dg thuc hién




Soan thdo hop déng

Loai hop déng

Ngay ky hop déng

B | dd/mmiyyyy

Théi gian thwc hién (ngay)

Gia tri hop déng trudc thué

Don vi tién té

Sé hop déng

Ngay hét han du kién

B | dd/mm/yyyy

Ngay hét han bao hanh

] | dd/mm/yyyy

Gia tri hop déng sau thué

Ty gia ngoai té

Rdi ro

Ghi chu Soan thao hop déng

Tai liéu dinh kém Soan thao hop dﬁng

@ iFrame

Tai liéu dinh kém Phu luc hop df")ng

R iFrame



Thdéng tin phé duyét
Lich str phé duyét

Nguwéi phé duyét Chirc vu Ghi cha phé duyét

Content Content Content

Lwa chon phwong thirc ky hop ddng

Phuong thirc ky hop déng*

Select

Thoéng tin Hop ddng ky két

Ghi ch Hop déng ky két

Tai ligu dinh kém Hop déng ky két

g iFrame

Théi gian phé duyét

Content



Tai ligu dinh kém Phu luc hop ddng ky két

ﬁ iIFrame

Théng tin nhan s tiép nhan théng bao phat hanh hop déng

Nhan su tiép nhan®

Select

> Repeatable

3.1.2. Man hinh Tab Hp ng ky kt
":sRDX Q Nha thau A

Nguyén Van A

5% Danh sach tailiéu

Duthaohgpdéng & Hdp dong ky két Q

STT Téntailigu S8 hgp déng Tén hop déng
1 <Tén tailiéu> <S6 hgp dong> <Tén hgp dong> Y
2 <Tén tailiéu> <S6 hgp dong> <Tén hgp déng> 2
3 <Tén tailiéu> <S6 hgp dong> <Tén hgp dong> 2
4 <Tén tailiéu> <S6 hgp dong> <Tén hop dong> 2
5 <Tén tailiu> <S6 hgp dong> <Tén hgp dong> D
6 <Tén tai ligu> <S8 hop déng> <Tén hgp déng> Y
7 <Tén tailiéu> <S6 hgp déng> <Tén hop déng> 2
8 <Tén tailiéu> <S6 hgp dong> <Tén hgp dong> i,
9 <Tén tailigu> <S6 hgp dong> <Tén hop dong> 2
10 <Tén tailiéu> <S6 hgp dong> <Tén hgp dong> Y

Hiénthi 10 v  kétqual-10tréntng17 < 2 3 = 66 >

3.1.3. Man hinh Tai liu ¢ chia s


https://www.figma.com/design/0vkg7L5PNUACG6nsDlyAI0/BPM?node-id=20233-2813&t=mYNgZHUr4rNrQlhv-0
https://www.figma.com/design/0vkg7L5PNUACG6nsDlyAI0/BPM?node-id=20233-2813&t=RZQKAPKQNJZzqGvl-0

HROX

@ Quaniyquytrinh

BPM1 - S6 héa Khéi Van hanh

Ban 1 vdn
Ehdn lj salt

Q

Ma hap déng

<Mahap déng>
<Mahgp déng>
<Mahgp déng>
<Mahgp déng>
<Mahgp déng>
<Mahp déng>
<Mahp déng>
<Ma hgp déng>
<Ma hgp déng>

<Ma hgp déng>

b v pod
Ayt [gp ang

Ban ki fadn
caT szt

a phé S

roggna

IERE

v
M Tai A .
(4
2 Tailiéu dudgc chia sé
Site d&u thau
Dangchon2 b Q
Quan Iy hgp déng
Tén tailiéu
YC mua sdm/ TT chi trudng T )
Biduméuquytrinh ABC
X5 1.0-200Kb
%] QuanIycéngviec v L X
Biduméuquytrinh ABC
X5 v1.0- 200Kk
uan Iy NT/NCC v -
CR QuaniyNT/ BidumAuquytrinh ABC
X5 1.0 200Kb
SR Quan ly ngusi dun v -
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XS 1.0 200Kb
Théng bao v .
O g b ~  BidumAu quytinh ABC
XS v1.0- 200Kb
uan Iy danh muc v -
& auany Biéuméu quy trinh ABC
XS 1.0~ 200Kb
uan ly tai ligu ~ -
Quanly tai li¢ Biéumau quytrinh ABC
XS v1.0-200Kb
Danh muc tai ligu
@ Eéumiuuytinh ABC
Loai tai ligu V1020080
L P Biéumau quy trinh ABC
Taili hi m
i liéu dudc chia sé B0 00k
H8 Tichhgp hé théng v ~  Bidumauquytinh ABC
XS5 \10-200Kkb
& caiast v . ) L
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3.3 API Spec: <gn link tai liu mé t APl vao ay>

3.4. Mb t cac trng d liu trén man hinh:

3.4.1. Man hinh Nhan vién KHTH trinh ky va phat hanh hp ng

® Logic t phan céng: Coéng vic s ¢ Nhan vién KHTH hoan thanh cong vic "Nhan vién KHTH son tho va gi thng nht hp ng" tip nhn thc hin

Duy Hoang Anh (TNTECH-TTKD TKT...
duyha2@tntecovn

1 sépxép

Tén hgp déng

<Tén hop déng> 2
<Tén hop déng> 2
<Tén hop déng> 2
<Tén hop déng> 2
<Tén hop déng> 2
<Tén hop déng> 2
<Tén hop déng> 2
<Ténhop déng> k2
<Ténhop déng> k2
<Ténhgp déng> k2

41 cting i
veas

Ten tai ligu
M hap déng

Tén hgp déng

soat st
wh phs Ayt
nop ahng

rom atng

inang nas pat

s hop 88ng
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42

Field

(Trng d liu)

Ma goi thu
Tén gdi thu
Lnhve

Loi g6i thu

B phn yéu cu
Ngi yéu cu

D éan

Loid an
Chut

D an ban giao ¢
quan nha nc

u tién
Tlutién

Tng gia tr d kin
Ghi cht

Tai liu inh kem

nv ky hp ng

Ténchut

Ma s thu (CT)
Ngi i din phép ly
cT)

K toan trng
Trng ban k toan

Ghi cht Hp ng
mu

Tp inh kem Hp
ng mu

Ghi cht iu khon
thng mi

Ghicha Bnv
thit k

Tp inh kem Bn
v thit k

Bng chi tit Phm
vi cong vic

Ghi cht Phm vi
cong vic

Tp inh kem
Phm vi céng vic

Bng chi tit Tiéu
chi thi nghim
Ghi cha Tiéu
chi thi nghim
Tp inh kem
Tiéu chi thi
nghim

Bng chi tit BoQ
Ghi cht BoQ
Tp inh kem BoQ
Nha thu xut
Tai liu inh kem
- Bao céo thu
Mu 2

Tén nha thu
Ma s thu (NT)
Ngi i din phap ly
(NT)

S tai khon

Ngéan hang

Type Required
dai
(Kiu (Bt buc) ky t
d
liu)
Text
Text
Droplist
Droplist
Droplist
Droplist
Droplist
Droplist
Droplist
Text

Droplist
Number
Number
Text
iFrame

Droplist

Text
Text
Text

Droplist
Droplist

Text area
Button
Text area
Text area
Button
iFrame
Text area
Button
iFrame
Text area
Button
iFrame
Text area
Button

Droplist

Button

Text
Text

Text

Text

Text

Validation

(Quy nh)

Khong cho phép thém mi/sa/xéa d liu
Khéng cho phép thém mi/sa/xéa d liu
Khong cho phép thém mi/sa/xéa d liu
Khéng cho phép thém mi/sa/x6a d liu
Khong cho phép thém mi/sa/xéa d liu
Khéng cho phép thém mi/sa/xéa d liu
Khong cho phép thém mi/sa/xéa d liu
Khéng cho phép thém mi/sa/x6a d liu
Khong cho phép thém mi/sa/xéa d liu
Khéng cho phép thém mi/sa/xéa d liu

Khong cho phép thém mi/sa/xéa d liu
Khong cho phép thém mi/sa/xéa d liu
Khong cho phép thém mi/sa/xéa d liu
Khong cho phép thém mi/sa/xéa d liu
Khong cho phép thém mi/sa/xéa d liu
Khong cho phép thém mi/sa/xéa d liu

Khéng cho phép thém mi/sa/xéa d liu

Khong cho phép thém mi/sa/xéa d liu

Khong cho phép thém mi/sa/xéa d liu

Khong cho phép thém mi/sa/xéa d liu

Description

M6 1)

Thong tin ma gdi thu
Thong tin tén géi thu
Théng tin Inh vc géi thu
Théng tin loi géi thu
Thong tin b phn yéu cu
Théng tin ngi yéu cu
Théng tin d &n géi thu
Théng tin loi d &n géi thu
Thong tin ch u t géi thu

Thong tin cé/ khdng thuc d &n ban giao ¢ quan nha nc

Thoéng tin mc u tién géi thu

Théng tin t | u tién goi thu

Théng tin tng gia tr d kin g6i thu

Thong tin ghi cha géi thu

Tai liu inh kém géi thu

- Hinth nv ky hp ng

- Dliucly theo trng n v ky hp ng t 2442 - User Story - Nhan vién k hoch - tng hp
son tho hp ng

Tham chiu: 2442 - User Story - Nhan vién k hoch - tng hp son tho hp ng
Tham chiu: 2442 - User Story - Nhan vién k hoch - tng hp son tho hp ng
Tham chiu: 2442 - User Story - Nhan vién k hoch - tng hp son tho hp ng

- Hin th k toan trng ca CT

-Dliuc ly theo trng K toén trng t 2442 - User Story - Nhan vién k hoch - tng hp son
tho hp ng

Hin th théng tin trng ban k todn cu CT

- D liu c ly theo trng Trng ban k toan t 2442 - User Story - Nhan vién k hoch - tng
hp son tho hp ng

Tham chiu: 2442 - User Story - Nhan vién k hoch - tng hp son tho hp ng
Tham chiu: 2442 - User Story - Nhan vién k hoch - tng hp son tho hp ng
Tham chiu: 2442 - User Story - Nhan vién k hoch - tng hp son tho hp ng
Tham chiu: 2442 - User Story - Nhan vién k hoch - tng hp son tho hp ng
Tham chiu: 2442 - User Story - Nhan vién k hoch - tng hp son tho hp ng
Tham chiu: 2442 - User Story - Nhan vién k hoch - tng hp son tho hp ng
Tham chiu: 2442 - User Story - Nhan vién k hoch - tng hp son tho hp ng
Tham chiu: 2442 - User Story - Nhan vién k hoch - tng hp son tho hp ng
Tham chiu: 2442 - User Story - Nhan vién k hoch - tng hp son tho hp ng
Tham chiu: 2442 - User Story - Nhan vién k hoch - tng hp son tho hp ng
Tham chiu: 2442 - User Story - Nhan vién k hoch - tng hp son tho hp ng
Tham chiu: 2442 - User Story - Nhan vién k hoch - tng hp son tho hp ng
Tham chiu: 2442 - User Story - Nhan vién k hoch - tng hp son tho hp ng
Tham chiu: 2442 - User Story - Nhan vién k hoch - tng hp son tho hp ng

Tham chiu: 2442 - User Story - Nhan vién k hoch - tng hp son tho hp ng
Tham chiu: 2442 - User Story - Nhan vién k hoch - tng hp son tho hp ng

Tham chiu: 2442 - User Story - Nhan vién k hoch - tng hp son tho hp ng
Tham chiu: 2442 - User Story - Nhan vién k hoch - tng hp son tho hp ng
Tham chiu: 2442 - User Story - Nhan vién k hoch - tng hp son tho hp ng

- Hin th s tai khon ngan hang th hng

-Dliucly theo trng S tai khon t 2442 - User Story - Nhan vién k hoch - tng hp son
tho hp ng
- Hin th tén ngan hang th hng

- D liu c ly theo trng Ngéan hang t 2442 - User Story - Nhan vién k hoch - tng hp son
tho hp ng


https://confluence.popplife.vn/pages/editpage.action?pageId=84873408
https://confluence.popplife.vn/pages/editpage.action?pageId=84873408
https://confluence.popplife.vn/pages/editpage.action?pageId=84873408
https://confluence.popplife.vn/pages/editpage.action?pageId=84873408
https://confluence.popplife.vn/pages/editpage.action?pageId=84873408
https://confluence.popplife.vn/pages/editpage.action?pageId=84873408
https://confluence.popplife.vn/pages/editpage.action?pageId=84873408
https://confluence.popplife.vn/pages/editpage.action?pageId=84873408
https://confluence.popplife.vn/pages/editpage.action?pageId=84873408
https://confluence.popplife.vn/pages/editpage.action?pageId=84873408
https://confluence.popplife.vn/pages/editpage.action?pageId=84873408
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https://confluence.popplife.vn/pages/editpage.action?pageId=84873408
https://confluence.popplife.vn/pages/editpage.action?pageId=84873408
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https://confluence.popplife.vn/pages/editpage.action?pageId=84873408
https://confluence.popplife.vn/pages/editpage.action?pageId=84873408
https://confluence.popplife.vn/pages/editpage.action?pageId=84873408
https://confluence.popplife.vn/pages/editpage.action?pageId=84873408
https://confluence.popplife.vn/pages/editpage.action?pageId=84873408
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44
45
46
47

48
49

50

51

52

53

54

55

56

57

58

59

60

61

62

63

64
65

66

67

H va tén ngi
lién h

Chev
S in thoi
Email

Gia tr g6i thu

Tin thc hin

Loi hp ng

Ngay ky hp ng

Ngay ht hn d kin

Thi gian the hin

Ngay ht hn bo
hanh

Gia tr hp ng trc
thu

Gia tr hp ng
sau thu

nvtint

T gia ngoi t

Riro

Ghi cha Son
tho hp ng

Tai liu inh kem
Son tho hp ng

Tai liu inh kem
Son tho ph lc
hp ng

Lch s phé duyt

Phng thc ky hp
ng

Shpng

Ghi cht Hp ng
ky kt

Tai liu inh kém
Hp ng ky kt

Tai liu inh kem
Ph Ic hp ng ky kt

Droplist

Text
Text
Text

Number

Text area

Text

Date time

Date time

Number

Date time

Number

Number

Text

Text

Text area

Text area

Button

Button

Table

Droplist

Text

Text area

Button

Button

50
5000

Khong cho phép thém mi/sa/xéa d liu

Khéng cho phép thém mi/sa/x6a d liu

Cho phép chnh sad liu

Khéng cho phép thém mi/sa/xéa d liu

Khong cho phép thém mi/sa/xéa d liu

Khéng cho phép thém mi/sa/xéa d liu

Khong cho phép thém mi/sa/xéa d liu

Khong cho phép thém mi/sa/xéa d liu

Khong cho phép thém mi/sa/xéa d liu

Khéng cho phép thém mi/sa/x6a d liu

Khong cho phép thém mi/sa/xéa d liu

Khéng cho phép thém mi/sa/xéa d liu

- Khong cho phép thém mi/sa/xéa d liu

- Cho phép ti v tai liu inh kem

- Khéng cho phép thém mi/sa/xéa d liu

- Cho phép ti v tai liu inh kem

Khong cho phép thém mi/sa/xéa d liu

Cho phép chnh sa d liu

- Cho phép chnh sa d liu
Cho phép chnh sad liu
- Cho phép ngi dung xem li tp inh kém

- Cho phép ngi dung ti v tp inh kém
- Cho phép ngi dung xem li tp inh kém

- Cho phép ngi duing ti v tp inh kém

Tham chiu: 2442 - User Story - Nhan vién k hoch - tng hp son tho hp ng

Tham chiu: 2442 - User Story - Nhan vién k hoch - tng hp son tho hp ng
Tham chiu: 2442 - User Story - Nhan vién k hoch - tng hp son tho hp ng
Tham chiu: 2442 - User Story - Nhan vién k hoch - tng hp son tho hp ng
- Hin th gia tr géi thu

- D liu c ly theo trng Gia tr g6i thu t 2442 - User Story - Nhan vién k hoch - tng hp
son tho hp g

Tham chiu: 2442 - User Story - Nhan vién k hoch - tng hp son tho hp ng

- Hin th loi hp ng

- D liu c ly theo trng Loi hp ng t 2442 - User Story - Nhan vién k hoch - tng hp son
tho hp ng

- Hin th ngay ky hp ng

- Dliu c ly theo trng Ngay ky hp ng t 2442 - User Story - Nhan vién k hoch - tng hp
son tho hp ng

- Hin th ngay ht hn hp ng

- D liu c ly theo trng Ngay ht hn t 2442 - User Story - Nhan vién k hoch - tng hp son
tho hp ng

- Hin th thi gian thc hin hp ng

- D liu c ly theo trng Thi gian thc hin t 2442 - User Story - Nhan vién k hoch - thg hp
son tho hp ng

- Hin th ngay ht hn bo hanh ca hp ng

- D liu c ly theo trng Ngay ht hn bo hanh t 2442 - User Story - Nhan vién k hoch -
tng hp son tho hp ng

- Hin th gia tr hp ng trc thu

- Dliu c ly theo trng Gia tr hp ng trc thu t 2442 - User Story - Nhan vién k hoch - tng
hp son tho hp ng

- Hin th gia tr hp ng sau thu

- D liu c ly theo trng Gi& tr hp ng sau thu t 2442 - User Story - Nhan vién k hoch -
tng hp son tho hp ng

- Hinth nvtintsdng cho hp ng

-Dliuclytheo trng nv tin t t 2442 - User Story - Nhan vién k hoch - tng hp son tho
hp ng

- Hin th t gia quy i ca ngoi t (nu c6)

- D liucly theo trng T gi& ngoi t t 2442 - User Story - Nhan vién k hoch - tng hp son
tho hp ng

- Hin th théng tin ri ro ca hp ng

- Dliu c ly theo trng Ri ro t 2442 - User Story - Nhan vién k hoch - tng hp son tho
hp ng

- Hin th ghi chti son tho hp ng

- D liu c ly theo trng Ghi chti Son tho hp ng t 2442 - User Story - Nhan vién k hoch -
tng hp son tho hp ng

- Hin th thong tin tai liu hp ng

- D liu c ly theo trng Tai liu inh kem Son tho hp ng t 2442 - User Story - Nhan vién k
hoch - tng hp son tho hp ng

- Hin th thong tin tai liu ph Ic hp ng

- D liu c ly theo trng Tai liu inh kém Son tho ph Ic hp ng t 2442 - User Story - Nhan
vién k hoch - tng hp son tho hp ng

- Bng tng hp Ich s, ghi chi phé duyt ca nhng thanh vién & phé duyt trc 6.
- Ch hin th ni dung phé duyt (khdng hin th ni dung Yéu cu iu chnh)

- Bng d liu vi cac thong tin:

Ngi phé duyt

Chcv

Thi gian phé duyt
Ghi cha

.
.
.
.
- Hin th phng thc ky hp ng
- Cho phép ngi dung chn 1 gia tr:

® 1: Ky giy
Cho phép ngi dung nhp s hp ng
- Cho phép ngi duing nhp théng tin ghi chi hp ng & ky kt
- Hin th thong tin tai liu hp ng ky kt

- Cho phép ngi dung inh kém tp Ién h thng
- Hin th thong tin tai liu ph Ic hp ng ky kt

- Cho phép ngi dung inh kém tp 1&n h thng
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68 Nhan stipnhn  Select X - Cho phép thém mi/sa/x6a dong d liu - Cho phép ngi duing la chn nhan s tip nhn théng bao phat hanh Hp ng
- Ch hin th cac nhan s trng thai "Hot ng/Lam vic" - H thng t ly thdng tin ca cac nhan s sau:

- Phicé itnht 1 nvnhn ® Chéanh vn phong tp oan (id s cp nht sau khi ng b HRIS):
© Huong Nguyen Thi Thanh <huongntt@rox.vn>

Trng ban T vn phéap ly (théng tin nhan s the hin bc "Trng ban t vn phéap ly
soat xét va phé duyt hp ng").

K toan trng ca CT (thong tin nhan s the hin bc "K toan trng CT soét xét va
phé duyt hp ng").

Trng ban k toan ca CT (thdng tin nhan s thc hin bc "Trng ban k toan CT
soat xét va phé duyt hp ng").

Trng ban QLTK (thdng tin nhan s the hin bc "Trng ban QLTK soat xét va
phé duyt hp ng").

Trng ban QLDA (hin th vi loi géi thu thi céng, théng tin nhan s the hin bc " Tr
ng ban QLDA soéat xét va phé duyt hp ng").

Trng ban Nghip v tng hp (théng tin nhan s thc hin bc "Trng ban nghip v
tng hp soat xét va phé duyt hp ng") (ch ly théng tin khi trng "D an ban
giao ¢ quan nha nc"="1 - C6")

Giam c Kim soat chi phi (thdng tin nhan s thc hin bc "Giam ¢ KSCP soat
xét va phé duyt hp ng").

Giam ¢ KHTH (thdng tin nhan s the hin bc "Giam ¢ KHTH phan céng nhan
vién").

Trng ban KSXD (théng tin nhéan s the hin be "Trng ban KSXD phé duyt"
trong A1.09 Lp b&o céo thu)

69 Tip nhn Button Tham chiu tai liu URD

70 Lu nhap Button Tham chiu tai liu URD

71 Tm dng Button Tham chiu tai liu URD

72 Tip tc Button Tham chiu tai liu URD

73 Hoan thanh Button Phat trin sau cting phan h Qun ly hp ng: Tham chiu tai liu URD
Sau khi nhn nat, h thng kim tra: H thng kim tra trng bt buc

* Trng ngay ky hp ng > Trng ngay d kin hoan thanh

H thng khéng Iu cdng vic, thoat man hinh céng vic va hin th
toast : "Khong thanh céng - Ngay ht hn d kin phi In hn ngay ky
hp ng"

* Trng s hp ng A tn ti trong Menu Qun ly hp ng 2502 -
User Story - Menu qun Iy hp ng

H thng khong Iu cdng vic, thoat man hinh céng vic va hin th
toast : "Khong thanh céng - S hp ng ang b tring. Vui long kim
tra lit"

* Trng hp: Ngay ky hp ng < Ngay d kin hoan thanh va S
hp ng CHA tn ti trong Menu Qun ly hp ng 2502 - User
Story - Menu qun ly hp ng

H thng lu céng vic (tham chiu URD)

3.4.2. Service task "Gi email thong b&o phat hanh hp ng"
3.4.2.1. Y ngha

Service task "Gi email théng bao phat hanh hp ng" vi mc ich phat hanh hp ng t User task "Nhan vién KHTH trinh ky va phat hanh hp ng" thc hin gi
théng bao v hp ng & ky kt:

® Thoéng bao qua email: cho nha thu trdng thu va cac bén lién quan trong ni b (nhng nhan s & c la chn ti dynamic list "Thdng tin nhan s tip nhn théng
bao phat hanh hp ng" t man hinh Nhan vién KHTH trinh ky va phéat hanh hp ng)

® Thong bao qua chudng h thng: cho cac bén lién quan trong ni b (nhng nhan s & c la chn ti dynamic list "Thong tin ngi tip nhn thong bao phat hanh
Hp ng" t man hinh Nhan vién KHTH trinh ky va phat hanh hp ng)

3.4.2.2. Mu Email "Gi email théng bao phat hanh hp ng" cho nha thu
Tiéu : BPM1 - Théng bao phéat hanh hp ng thuc goéi thu <Tén géi thu> - <D an>
Kinh gi: Quy nv <Tén nha thu>,

H thng BPM1 - Qun tr mua sm xin théng b&o:
Hp ng thuc <Tén goi thu> - <D &n> & c phéat hanh bi <Tén B phn>.

Théng tin hp ng:

® Shpng: <S hp ng>

® Tén hp ng: <Tén go6i thu>

® nv phéat hanh: <Tén B phn>

* Ngay ky hp ng: <Ngay ky hp ng>

® Tailiu hp ng va ph Ic hp ng (& c cp nht Ién h thng)
® Ghi cha: <Ni dung nu c6>

Hng dn m tai liu trén h thng:

Bc 1: Truy cp h thng <link truy cp nn tng portal>.


http://rox.vn
https://confluence.popplife.vn/pages/viewpage.action?pageId=84879384
https://confluence.popplife.vn/pages/viewpage.action?pageId=84879384
https://confluence.popplife.vn/pages/viewpage.action?pageId=84879384
https://confluence.popplife.vn/pages/viewpage.action?pageId=84879384

Bc 2: Nhp théng tin ng nhp vao h thng.

Bc 3: T giao din Trang ch, nhn vao Tén tai khon (hin th géc trén bén phi giao din) va chn mc "Danh s&ch tai liu".
Bc 4: T giao din Danh séach tai liu, chn Tab "Hp ng ky kt".

Bc 5: Tim kim tai liu hp ng ti 6 tim kim da theo s hp ng, tén hp ng.

Bc 6: Nhn vao biu tng “Ti xung” thg ng vi tai liu cn ti v.

Tran trng,

Hthng BPM1 - Qun tr mua sm

(Email t ng — vui long khéng phn hi th nay)

3.4.2.3. M6 t nhng trng théng tin thuc mu email cho nha thu

S Tén trng/nat che nng Loid B  Quynh M6 t
TT liu t
b
uc
1 Téngoéithu/D an Text X | Hthng khéng - Th hin tén géi thu/d &n
cho phép chnh
sad liu - D liu ¢ ly theo trng Tén géi thu / D &n t man hinh Nhan vién KHTH trinh ky va phéat hanh hp ng
2 | Ténnhathu Text X | Hthng khong - Th hin tén nha thu
cho phép chnh
sad liu - D liu ¢ ly theo trng Tén nha thu t man hinh Nhan vién KHTH trinh ky va phéat hanh hp ng
3 | Tén b phn Text x  Hthng khéng - Th hin tén b phn ca Nhan vién thc hin son tho
cho phép chnh
sad liu - D liu ¢ ly theo trng Phong ban ti man hinh Danh sach nhan vién trong danh mc Cai t ¢ s ti phan h Qun
ly ngi dung da trén ma nhan vién thc hin cdng vic t man hinh Nhan vién KHTH trinh ky va phat hanh
hp ng
4 Shpng Text X | Hthng khéng -Th hinshpng
cho phép chnh
sad liu - D liu cly theo trng S hp ng t man hinh Nhan vién KHTH trinh ky va phat hanh hp ng
5 | Tén goi thu Text x  Hthng khdong - Th hin tén g6i thu
cho phép chnh
sad liu - D liu ¢ ly theo trng Tén géi thu t man hinh Nhan vién KHTH trinh ky va phat hanh hp ng
6  Ngay ky hp ng Date H thng khéng - Th hin ngay ky hp ng
cho phép chnh
sad liu - D liu c ly theo trng Ngay ky hp ng t man hinh Nhén vién KHTH trinh ky va phéat hanh hp ng
7 | Ghicha Text H thng khéng - Th hin ghi cha khi phat hanh nu c6
cho phép chnh
sad liu - D liu c ly theo trng Ghi cht Hp ng ky kt t man hinh Nhan vién KHTH trinh ky va phat hanh hp ng

8 | Link truy cp nn tng portal | Text X - Hthng khéng Th hin ng link truy cp vao nn tng portal.

+ cho phép chnh
Hyperl sad liu
ink
9 | Théng bao phat hanh Button = x | Kich hot khinhn | - Sau khi ngi dung nhn n(t "Hoan thanh" t man hinh Nhan vién KHTH trinh ky va phat hanh hp ng, h
qua email va chuéng nut “Hoan thanh”  thng thc hin ng thi:

trén h thng
® Gi email thong béao
® Gi chudng thong béao trén portal vi ni dung:
Hp ng thuc g6i thu <Tén géi thu> - <D an> & c phat hanh bi <Tén B phn>
Thi gian: dd/mm/yyyy-hh:mm

(xem cho tit trong 14. Qun ly théng bao)

3.4.3. Man hinh tab Hp ng ky kt

STT Field Type Required Validation Description
dai
(Trng d (Kiu (Bt buc) ky t (Quy nh) (M6 t)
liu) d
liu)

1 STT Number Khéng cho phép thém mi/sa/xéa d liu Théngtinstht
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Tén tai liu Text
Shpng Text
Tén hp ng Text
Nt ti xung Button
Tim kim Search
theo tén/ma  box
H/itén H

Khéng cho phép thém mi/sa/xéa d liu

Khoéng cho phép thém mi/sa/x6a d liu

Khéng cho phép thém mi/sa/xéa d liu

- Khi ngi dung nhn vao nat, h thng m ra
pop-up "Save as" cho phép ngi dung la
chnvtriclu

- File ti xung >= 50MB, h thng t ng zip li
file ti xung

- Cho phép nhp t khéa Ic d liu trong bng
theo tén tai liu/ ma hp ng/ tén hp ng

- Kt qu Ic hin th ngay khi ngi dung nhp
(search realtime).

- Th hin tén ca tai liu

- D liu ¢ ly theo 2 trng "Tai liu inh kém Hp ng ky kt" va "Tai liu inh
kém Ph Ic hp ng ky kt" t man hinh Nhan vién KHTH trinh ky va
phat hanh hp ng

-Th hins hpng

- D liu c ly theo trng "S hp ng" t man hinh Nhan vién KHTH trinh
ky va phéat hanh hp ng

- Th hin tén ca tai liu

- D liu c ly theo trng "Tén g6i thu" t man hinh Nhan vién KHTH
trinh ky va phat hanh hp ng

Th hin nit chc nng cho phép ti xung tai liu

Th hin 6 tim kim cho phép ngi dung tim tai liu

3.4.4. Mu Email "Gi email théng bao phat hanh hp ng" cho cac bén lién quan trong ni b

Tiéu : BPML1 - Théng bao phat hanh hp ng thuc g6i thu <Tén g6i thu> - <D an>

Kinh gi: Quy nv <Tén nhng bén lién quan>,

H thng BPM1 - Qun tr mua sm xin thong béo:
Hp ng thuc <Tén go6i thu> - <D &n> a c phat hanh bi <Tén B phn>.

Thong tin hp ng:

® Shpng: <S hp ng>
L]
L]
L]
L]
L]

Ghi chud: <Ni dung nu cé>

Hng dn m tai liu trén h thng:

Tén hp ng: <Tén g6i thu>

n v phat hanh: <Tén B phn>
Ngay ky hp ng: <Ngay ky hp ng>
Tai liu hp ng va ph Ic hp ng (& c cp nht Ién h thng)

Bc 1: Truy cp h thng <link truy cp h thng BPM>.

Bc 2: Nhp théng tin ng nhp vao h thng.

Bc 3: T giao din Trang ch, nhn vao Danh mc Qun ly tai liu va chn mc "Tai liu ¢ chia s".

Bc 4: Tim kim tai liu hp ng ti 6 tim kim da theo s hp ng, tén hp ng.

Bc 5: Nhn vao biu tng “Ti xung” tng ng vi tai liu cn ti v.

Vui long truy cp h thng thc hin cac bc x ly tip theo (nu c6).

Tran trng,
Hthng BPM1 - Qun tr mua sm
(Email t ng — vui long khéng phn hi th nay)

3.4.4.1. M6 t nhng trng thong tin thuc mu email cho cac bén lién quan trong ni b

S
TT

Tén trng/nGt chc nng | Loi

d liu
Tén géithu /D &n Text
Tén nhng bén lién Text

quan

B
t
b

uc

X

Quy nh

H thng khéng cho phép chnh

sad liu

- H thng cho phép chnh sa d

liu

-Trong trng hp c6t 2 nhan s
cung thuc 1 b phn, ch hin th

ténbphné1in

- Th hin tén géi thu/d &n

- D liu c ly theo trng Tén géi thu / D &n t man hinh Nhan vién KHTH trinh ky va phat hanh

hp ng

- Th hin tén b phn ca nhan s tip nhn théng bao phat hanh hp ng

- D liu ¢ ly theo trng Phong ban ti man hinh Danh sach nhan vién trong danh mc Caitc s ti

phan h Qun ly ngi dung da trén ma nhan s ti trng "Nhan s tip nhn" t man hinh Nhan vién
KHTH trinh ky va phéat hanh hp ng



3  Ténbphn
4 Shpng
5 | Tén goi thu

6  Ngay ky hp ng

7 | Ghicha

8  Link truy cp h thng
BPM

9 | Théng bao phat hanh
qua email va chuéng
trén h thng

Text X
Text | X
Text | X
Date
Text
Text X
+
Hype
rlink
Button ' x

H thng khéng cho phép chnh
sad liu

H thng khong cho phép chnh

sad liu

H thng khéng cho phép chnh
sad liu

H thng khéng cho phép chnh
sad liu

H thng khéng cho phép chnh
sad liu

- H thng khéng cho phép chnh
sad liu

- Kich hot khi nhn nat “Hoan
thanh”

3.4.5. Man hinh mc Tai liu ¢ chia s

B sung mc "Tai liu ¢ chia s" trong danh mc "Qun ly tai liu"

- Th hin tén b phn ca Nhan vién thc hin son tho

- D liu ¢ ly theo trng Phong ban ti man hinh Danh sach nhan vién trong danh mc Caitc s ti
phan h Qun ly ngi dung da trén ma nhan vién thc hin cong vic t man hinh Nhan vién KHTH
trinh ky va phéat hanh hp ng

-Thhins hpng

- Dliu c ly theo trng S hp ng t man hinh Nhan vién KHTH trinh ky va phat hanh hp ng

- Th hin tén g6i thu

- D liu c ly theo trng Tén go6i thu t man hinh Nhan vién KHTH trinh ky va phat hanh hp ng
- Th hin ngay ky hp ng

- D liu c ly theo trng Ngay ky hp ng t man hinh Nhan vién KHTH trinh ky va phat hanh hp ng
- Th hin ghi chd khi phat hanh nu c6

- D liu ¢ ly theo trng Ghi chi Hp ng ky kt t man hinh Nhan vién KHTH trinh ky va phat hanh
hp ng

Th hin ng link truy cp vao h thng BPM.

- Sau khi ngi dung nhn nGt "Hoan thanh" t man hinh Nhan vién KHTH trinh ky va phat hanh
hp ng, h thng thc hin ng thi:

® Gi email thong béao
® Gichudng théng béo trén BPM vi ni dung:

Hp ng thuc géi thu <Tén g6i thu> - <D &n> & ¢ phat hanh bi <Tén B phn>
Thi gian: dd/mm/yyyy-hh:mm

(xem cho tit trong 14. Qun ly théng bao)

- Kt qu Ic hin th ngay khi ngi dung nhp
(search realtime).

STT Field Type Required Validation Description
dai
(Trng d (Kiu (Bt buc) ky t (Quy nh) (M6 t)
liu) d
liu)
1 STT Number Khéng cho phép thém mi/sa/xéa d liu Théngtinstht
2 Tén tai liu Text Khéng cho phép thém mi/sa/x6a d liu - Th hin tén ca tai liu
- Dliu ¢ ly theo 2 trng "Tai liu inh kém Hp ng ky kt" va "Tai liu inh
kém Ph Ic hp ng ky kt" t man hinh Nhan vién KHTH trinh ky va
phat hanh hp ng
3 Shpng Text Khong cho phép thém mi/sa/xéa d liu - Th hin s hp ng
- Dliu c ly theo trng "S hp ng" t man hinh Nhan vién KHTH trinh
ky va phat hanh hp ng
4 Tén hp ng Text Khong cho phép thém mi/sa/xda d liu - Th hin tén ca hp ng
- D liu ¢ ly theo trng "Tén g6i thu" t man hinh Nhan vién KHTH
trinh ky va phat hanh hp ng
Checkbox Checkb - Chn/b chn tng tai liu Th hin 6 tich chn céc tai liu thc hin thao tac
chn tai liu ox
- Cho phép tick chn all file khi tick vao 6
checkbox trén thanh tiéu
Nt ti xung Button - Khi ngi dung nhn vao nat, h thng m ra Th hin nat chc nng cho phép ti xung tai liu
pop-up "Save as" cho phép ngi duing la
chnvtriclu
- File ti xung >= 50MB, h thng t ng zip li
file ti xung
Tim kim Search - Cho phép nhp t khéa Ic d liu trong bng ' Th hin & tim kim cho phép ngi dung tim tai liu
theo tén/ma | box theo tén tai liu.
H/tén H
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8

Sp xp

Button

- Chn hin th menu sp xp theo:

® Tén tailiu
® Shpng
® Ténhpng

Th hin nat che nng h tr sp xp danh séach tai liu
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